MyHHuIUna bHOE Ka3eHHoe «CyHnraap yayyha (opoiiyona)»
yupexnenue « MyHuIMNa s HbIN hE L MYHHIUIIAJIbHANH 0pPOilyoH
OpraH ynpasJ/ieHHsI 00pa3oBaHUN» I | abahaaraTeia «Yepax
aJIMHUHHCTPANUH MYHHIHUNAJILHOIO CaJIAJITATHIH MYHUIMIIAILHA

panona «CyHTapckui yiayc OpraHa) MyHHIUIIAJbLHAN

(paiion)» xaahbIHa T3 PHATITY
m
IIPUKA3 BUPHUK33C
“26” nexabps 2022 r. Ne 02-07/862

O6 yTBep:KIeHHMH II0/10KeHHUSI 0 MOPAAKE BEACHHS JHUHBIX A€ PadoTHHKOB
MKY “MOYO” agmunucrpamun MP “Cynrapekuii yiyce (paiion)”

Ha ocnosanuu Tpynosoro xonekca P®; @3 or 27.07.06 N.152 @3 «O [IEPCOHATBHBIX
JaHHBIX»,  Meronudeckux pexomenmanumii PocapxuBa, VYkasa ITpesunenta Poccuiickoit
Genepanyu ot 30.05.2005 r. Ne 609 «O6 yreepxaerun [lonoxenus o IIEPCOHANIBHBIX TAHHBIX
FOCYIapCTBEHHOIO ClIyKalero Poccuiickolt @enepaliuy U BEJEHWH €r0 JHYHOrO aeiay, O3
PO or 29.12.2012 r. Ne 273-®3 «O6 ob6pazopanuu B P®», KOIIeKTHBHOro norosopa MKY
«MOVYO» anvumnctparmuun  MP  «CyHTapekuit yinyc(paiion); Ycrasa MKV «MOVYOy
anmuuucTparuu MP «CynTtapekuit yiyc(paiios)y.

[TPUKA3BIBAIO:

1. VTBepmuth 1 BBECTH B JeiicTBrE ¢ 26 nexabps 2022 roxa HOBOE MONOMKEHHE O MOPSIIKE
BENCHHUS JIMYHBIX Jel  pabOTHUKOB MYHHIMIATBHOIO KA3€HOTO  YUPEXkICHHUS
“MyHUIMIaNBHBIA OpraH ylpaBieHre 00pa3oBaHusL” anMuuucTpauun MP “Cyrrtapckuii
yayc (paioH)” B COOTBETCTBHY C IpHiIoKeHneM Nel K IpHKazy.

2. HasHa4yuTb OTBETCTBEHHBIM 3a BEIEHHE IMYHEIX eI PAGOTHUKOB ITIABHOTO CIIEIHAINCTA

OKO MKY “MOYO” Eroposy E.B.

Benymewmy cnenmamacty OKO MKY “MOYO” ®enopory B.B. pasmectuts nososxkenue

O IOpsSAKE BEACHUS JMYHBIX Hel pabotHukoB MKY “MOYO” anmumucrpanuu MP

(O8]

“CyHTapckuit ynyc (paioH)”Ha oQHIEansHOM caliTe YUpexIeHHsL.

4. CunTarh yTPaTMBIIMM CHIIY IOJOXEHHE O IOPSIKE BEACHMUS JIAUHBIX NI PpaboOTHUKOB
MKY “MOYO” anvmummctparun MP “Cynrapckuii yiyc (paiioH)” B mpemsIAyLIEi
peIaKIuu.

5. KoHTpoIb 32 BEIOJIHEHHEM HPHKA3a OCTABIIIO 33 COOOI.

HavanpHuk: AMN. lBauos.
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[Tpunoxenne Nel.
Yrepxxaeno npukazom MKY MOYO
oT 26.12.2023r. Ne 02-07/862

INOJIOKEHHUE
0 MOpsAIKe BeJeHUs JUIHbIX Jea padborHukoB MKY «MOYO»
agmuaucrtpanuun MP «Cynrapceknii yayc(paion)»

1.OBIIIHUE ITOJOXEHUSA
1.1. Hacrosmee IlomoxxeHue ompenenseT MOPSOOK BEICHHS JUYHBIX e pabOTHHUKOB
MYHHUIUIIATIBHOIO Ka3€eHHOTO yupexaeHus «MyHUIMIANbHBIN OpraH yIpaBieHUs oOpa3oBaHUSI»
aIMHAHUCTPAallMd MyHHUIMNanbHOro paiiona CyHrapckuit ymyc (paifon)» PecmyGmuku Caxa
(AxyTtus) (manee mo TEKCTy - Y UpekIeHUE)
1.2. ITonoxxenue pazpaboTaHo B COOTBETCTBUH C:

e VYkasoM Ilpesunmenta Poccuiickoit @eneparuu or 30.05.2005 r. Ne 609 «O6 yTBepxaeHUn
[TonmosxeHusI 0 MEePCOHANBHBIX JAHHBIX TOCYIAPCTBEHHOIO Ciryxkainero Poccuiickoit @enepauuu u
BEJICHUH €r0 JIMYHOTO JIeNay;

o  OenepanbHEIM 3aKOHOM P® 01 29.12.2012 1. Ne 273-03 «O6 obpazoBanuu B POy;

o  OenepanpHbM 3aKOHOM OT 27.07.06 N.152 @3 «O mepcoHaIbHBIX JaHHBIXY;

e MetogumueckuMu pekoMeHaanusmMu Pocapxuaa;

e Tpynosemm xomexcom P®;

e  KomnextusubM norosopoM MKY «MOYOy» anpmunnctpanuu MP «CyHTapckuil yinyc(paioH);
e VYcrasom MKY «MOVYO» agmuraucTpanuud MP «CyHTapckuii yiyc(paioH)y.

1.3.  Jluusele nenma He BemyTcss Ha pabOTHHMKOB, C KOTOPBIMH COCTaBIAIOTCSA JIOIOBOpA
TPaKIaHCKO-IIPABOBOTO XapaKTepa, MPUHATHIX Ha paboTy B YUpekACHHE Ha MECTa OCHOBHBIX
paOOTHHUKOB, HAXOSIIIUXCS B OTIIyCKaX.

1.4. JluyHoe penO CYHWTAETCS 3aBEACHHBIM C MOMEHTAa BKIIOYEHHS B HETO IIEPBOrO
HCIIOJIHEHHOTO NOKyMeHTa. KOMIUIEKTOBaHKE JIMYHOTO JeNIa IIPEKPAINaeTcs IOCIE PaCTOPIKEHUS
TPYJIOBOTO IOTOBOPA C PaOOTHHKOM.

1.5. B nuuHOM Jee ComepiKaTcs MEepCOHANBHBIC MaHHBIE PabOTHHKA, IIOITOMY HEOOXOIMMO
cobmonmare Bce TpeboBammsi, mpexycmorpensbie ri. 14 TK PO u apyrumm denepanbHBIME
3aKOHAMH O 3all[UTe MePCOHATBHBIX JAHHBIX IPU BENCHUH JIMYHOIO JETa.

1.6.  JImunoe [eno pabOTHHKA HAXOAUTCS B JAEIONPOU3BOJACTBE Y UPEXKICHUS U IMOUICIKHUT yIETY
B HOMEHKJIATYype JIe1 Y YpEKACHHS.

1.7.  ®opMHpOBaHHUE, BEJCHHE W XPAHEHHE JIUYHBIX 1€ OCYLIECTBIIAETCS pabOTHUKAMH OTZAeIa
KagpoBOro obecmedeHus YupexaeHus. IIpm 3ToM HOCTYIl K MEpCOHANBHBIM JaHHBIM, HE
JIOTIyCKaeTCcs DPacKphIBATH TPETBUM JIHI[@M H HE DPacIpOCTPaHATh OTH [aHHbIC 0e3 COrIacus
cyObeKTa IIEpCOHATBHBIX TaHHbIX, €CIIM HHOE He IPEyCMOTPEHO QeiepabHbIM 3aKOHOM.

1.8. KonTtpons 3a oopMIleHHEM U XPaHEHHMEM JIMYHBIX JIET BO3JAracrTcs Ha 3aBEIYIOLIETO
OT/ZIEJIOM KaJpPOBOTO 00ECTIEYEHHUS Y UPEIKICHHUSL.

2. HOPSIIOK ®OPMHUPOBAHUS JUYHBIX JEJI PABOTHUKOB

2.1 dopMHpOBaHUE JTHYHOTO AeNla PAOOTHUKOB Y UPESIKICHHUS IPOU3BOJAUTCS CIICIHATUCTOM 110
KaJpaM He MO3JHee MATH pabourx JHEH CO JHS 3aKIIF0YEHHI TPYAOBOIO JOTOBOPA M TOJIBKO IIOCIIC
IOJIy4CHHUs OT pabOTHHKA COTacus Ha 00paboTKy ero IepCoHaNbHBIX JAaHHBIX, HEIIOCPECTBEHHO

II0CJIC ITIpHeMa B YUYPEIKICHHUC.

2.2 Ilpu mocTyluieHHMH Ha paboTy pabOTHUK MPENOCTaBIACT:
* 3agBJIEHHE O ITpUeMe Ha paboTy;

° IIaCHOPT WJIA HHOU JOKYMEHT, yIOCTOBEPSIOIIHMHI JINIHOCTB;
¢ CTPaxOBOE CBHUJIETEIBCTBO IIEHCHOHHOTO CTPaXOBAHM;



 uneHTU(UKAIIMOHHBIM HOMEP HAJIOTOIIIATENbIIKA,

* JIOKYMEHTHI 006 00pa30BaHuy;

° TPYIOBYIO KHIIKKY;

* JOKYMEHTLI BOMHCKOTO y4eTa (ULl BOSHHOOOSI3aHHBIX JIAII)
° KOIIMIO CBUICTEIHCTBA O OpaKe;

° KOIIMIO CBUIETEBLCTBA O POXKICHUHU NETEH.

Pabomooamensv ogopmaaem:
TuHY0 KapTouky Ne T-2;
TPYZIOBOM JOTOBOP B ABYX IK3EMILIIPAX;

IIPUKa3 O IIpreMe Ha paboTy (0 HepeMEIeHHH Ha ApYyTHe JOILKHOCTH);
JIOJDKHOCTHYIO HHCTPYKIIHIO;

Iepsuunoe oghopmnenue 1uHo20 0ena npedycmampusaem:

[PUCBOCHUE JTHYHOMY JEy HOMEpa COTNIaCHO XKypHAILy ydeTa JIHYHBIX JIe1T;
ohopMIIeHHE 0GJI0NKKH JIMIHOrO JIela 10 ycTaHoBIeHHoH dopme (IIpunokenue Ne2)

Pabomooamens 3HaKoMum:

* ¢ YcTraBoM YUpexICHHS,;

* ¢ IOJDKHOCTHOM MHCTPYKLUEH;

* ¥ UHBIMH YyYpEIUTENBHBIMA [OKYMEHTAMH B COOTBETCTBHH C TpyHOBBIM KOJIEKCOM
Poccuiickort ®epmepaiidy, IPOBOAUT BBOJHBIA HHCTPYKTaX, HHCTPYKTaX IO OXpaHe TpyXa,
WHCTPYKTaX 110 IMPOTHBONOXKAPHOH O€30IaCHOCTH.

2.3. O0s3aTeNnbHON ABISETCS BHYTPEHHSA OIUCH JOKYMEHTOB, HIMCIOIIUXCS B TMYHOM JENIC
(Tlpunosxerne Ne3)

3. TIOPSIJIOK BEIEHWM: JIMUHBIX IEJI PABOTHNKOB

3.1 JluuHoe 1elo paGOTHHMKOB YUpEKIECHHS BEACTCS B TEUEHHE BCETO MEPUONApabOTHI KaXKIO0ro
paboTHHKA.
3.2 Benenue TUYHOrO Jela IIpenycMaTpUBacT:

° IlomemeHue JOKYMCHTOB, noJIeKaIllX  XpaHCHHUIO B COCTaBe JIMYHBIX €I, B
XPOHOJIOTHYECKOM ITOPAIKE!

- BayTpeHHss ONUCH JOKYMEHTOB JIeNa;

-JIWYHBIN JIMCTOK II0 YUETY KaJpOB WIIH aHKETa,

- 3asBIIEHHE O MpHeMe Ha paboTy;

-TPyZIOBOH OTOBOD;

-KOIIMs IpHKasa O mpreMe Ha paboTy;

-corylacue Ha 06pabOTKy IEPCOHATBHBIX NaHHBIX,
-KOIIMHM JOKYMEHTOB 00 00pa3oBaHuH,

-KOIHs BOEHHOTO OmiIeTa (Ul BOEHHOOOS3aHHAIX JIAL).

23 19

D Benenne quyHOro zena npeayCcMarpuBacT:

JIBCTBI JOKYMEHTOB, MOAIIMTHIX B JIMYHOC AENO, MOANEKAT HYMCPAIHUH.

JIOKyMEHTBI IOMEIIAI0TCs B IaNKy- CKOPOCIIABATENb. IIpu yBONBHEHHH pabOTHHUKA IPOITHBAIOTCS
HUTKaMKM U yOHWparoTcs Ha XpaHEHHE.

JIMYHOE [eJI0 PErUCTPUPYETCS B KyPHAIIE «YUeT JIMYHBIX JEI».

(ITpunoxenue Ne 4).

« TpymoBele KHM)KKH XpaHSATCA OTACIBHO B ceiipe cmenmmanucTa Mo Kaapam .



o JIOKHOCTHBIE WHCTPYKIMHK XPaHATCA B OTACIBHOM MAlKe.

o BHYTpeHHSs ONMHUCH JOKYMEHTOB, HMEIOMMXCS B IMYHOM JIEIE, NOJDKHA COACPKATE CBEACHHA O
MOPSIIKOBEIX HOMEPaX, HAUMEHOBAHHUAX TOKYMEHTOB J€Ia, KOJMYECTBE JINCTOB, aTax BIJHOUCHHS
JOKyMEHTOB B JIMIHOE JIENO, & TAKKE KEM H3BAT TOKYMEHT H IO KaKOH MPUIHHE.

o BHYyTpPeHHSS OIACH COCTABIAETCS Ha OTACTBHOM JIMCTE IO YCTAHOBICHHOH dopme

Jluctel BHyTpeHHEH omuch GOPMHUPYIOTCS OTACIBHO.

° HpI/I MOATOTOBKE JIUYHBIX JCJI Ha XpaHEHHC K BHYTpeHHeﬁ OIIMCHU COCTaBJSICTCS HTOroBas
3aluch, B KOTOpOﬁ YKa3bIBaCTCs I_II/I(l)paMI/I U IPOIMCBIO KOJHYICCTBO BKJIFOUCHHBIX B HEC
JOKYMEHTOB W KOJIMYECTBO JIUCTOB eia.

4.BEJEHUE JIMYHBIX NJEJ PABOTHHUKOB

4.1 JIH4HOE MeJI0 BE[ETcs B TEYCHHE BCEro MepHroja paboThl KaKIOro pabOTHHUKA.
4.2. [lanbHelIlee BeIEHWE JIMYHOrO AeNa pabOTHUKA MPETyCMAaTPHBACT IOMCIICHHE B [IEIO
JIOKYMEHTOB, 06pasyroLeecs B MPoIecce paboyeii JesTeNbHOCTH:

-IOTIOJIHEHHE K JUYHOMY JIUCTKY y4YeTa KaJpoB;

-OT3BIBBI JOJDKHOCTHBIX JIMII O paOOTHHKE, XapaKTepUCTUKH;
-KOTIHU JOKYMEHTOB O IOBBIIICHUH KBaTH(QUKAINH;
-IOKYMEHTHI O HarpaXAECHUH, MOOIIPEHHH;

-KOIIMY IIPHKA30B II0 JUYHOMY COCTaBY;

- TOTIOTHUTEIbHBIE COTJIAIICHUS K TPYIOBOMY JOTrOBODY;
-WHBIE JOKYMEHTEL,

-JIUCT- 3aBCPUTECIIb ACJia (COCTaBHﬂCTCﬂ Ipu caade JUIHOro nejia B apXI/IB).

43. Brpinaua TUYHBIX Ael (OTASTBHBIX JOKYMEHTOB B COCTaBe JIMYHOIO NCIa, €ro KOIIMiA) BO
BPEMEHHOE I0JIb30BaHNE IPOU3BOAUTCS C PA3PEICHUs Ha4albHIKA VupexaeHuss N0 JTHYHOMY
3asBleHHI0 paboTHHKA. Bpems paboThl OrpaHUYMBACTCS MpPEACIaMu OXHOTO pabouero nHi. B
KOHI(E pabodero JIHs CHEUAIUCT 0 Kaapam 00s3aHa yOenuThCA B TOM, YTO BCE JIMHHEIC NC74,
BBUTAHHBIE BO BPEMEHHOE TIONB30BAHHE, BO3BPAIICHBl HA MECTO XpaHeHHs M ECTh J
HeOOXOMMMOCTD IJIA IIPUHSTHS MEp K MX BO3BPAIUCHHUIO WUJIA PO3BICKY. @akT BBIJAUU JIMYHOTO
nena GpUKCUPYETCsS B KOHTPONBHOM JKypHaie.

5. XPAHEHUE 1 YYET JUYHBIX JEJ PABOTHUKOB U IIEPEJAYA
HA XPAHEHUE

5.1. XpaHeHWe H Y4YeT IJHYHBIX HEN pabOTHHKOB OPraHW3yeTcs B NEJIX obecrieueHusl HX
COXPAHHOCTH, KOH(QHACHIMATBLHOCTY CBEACHUH OT HECAHKIMOHMPOBAHHOTO JOCTyTIA.

52.  JluuHsle Aea pabOTHHKOB, JOJDKHOCTHBIE HHCTPYKIMU XPAHSTCS y CHENAATHCTA IO Kaapam
B CHICLHATBHOE MeTaLTHYecKoM mKady. JImdnble kKapTodky T-2 XpaHaTes OTACILHO.

5.3. TpynoBble KHHXKKH XPaHATCA B celidpe y crienuaarcTa N0 Kaapam.
54. CucTeMaTH3aIlys JHYHBIX Il paOOTHUKOB IPOU3BOAUTCS B anpaBUTHOM IIOPSIIKE.

5.5.  O¢opMIlcHHE JUYHBIX [N LI NEpefatu Ha XpaHCHHEe IIPOU3BOIAUTCS CIELUAIICTOM II0
xazpam. [Iporeaypa BKIIIOYAET:

-[eperieT IeNa;

-yTOUHEHHE HyMepalluy JIICTOB JeIa;

-COCTaBJIEHHUE JIUCTA-3aBEPUTEILT;

yTOUHEHHE (COCTABIICHHE) BHYTPEHHEH OIHCH;

_BHeCEHWe YTOUHEHMH B PEKBU3HTHI JIAIIEBON 0OIOXKKY eTa.



5.6. Jluct- 3aBepuTeNsb Neia JODKEH HMOAMHCATh €r0 COCTABHUTEIb, IIPH 3TOM JAENACTCA
pacimupoBKa JOJKHOCTH ¥ IIOAIMHKCH, NPOCTaBIAETCA Jara. B mpouecce HCIONB30BaHUA
ApPXVMBHBIX JTOKYMEHTOB B JICTE — 3aBEPUTEIIE JIEIAOTCSA COOTBETCTBYIOINHME OTMETKH. Ecmm
NIeNI0 MOIINTO Oe3 JIMCTa — 3aBePUTENs, TO €TOCIeAyeT HAKICUTh Ha BHYTPECHHIOIO CTOPOHY
00JI0KKH JIena.

5.1 C nenbo obecrneyeHns COXPaHHOCTH JIMYHBIX JEJl PEKOMEHTYeTC:

- 00BbeIUHNTG WHIMBUAyAIbHbIE JTHYHBIC [ea YBOJIECHHBIX DAOOTHHKOB B OJHO [EJO0
(06I05KKY) C TAKMM pacdeToM, 4To0BI 00BeM Aefa He IpeBbiman 250 JTucTos;

- pacrionaraTh MaTepUalbl HHIMBHAYaIbHBIX Jel B Ipeneiax fnena B al(paBUTHOM
TOpsiZIKe, OTJeNsAs MaTepUalbl YUCTHIM JIHCTOM OyMard C yKa3aHWEM Ha HeM GaMuim,
HMEHH ¥ OTYECTBA YBOJICHHOTO pabOTHHKA;

- cHA0XATh KaXI0e 0OBEIHHEHHOE [eN0 BHYTpEHHeH omuchio ¢ mepeuncienneM @OU u
VKa3aHWEM HOMEPOB CTPaHHMI, B IIpeleliaX KOTOPBIX PACIONOKEHBI COOTBETCTBYIOMINE
JOKYMEHTEL

5.7. [ToMmemmeHye TUYHBIX OET Ha XpaHEHHE OCYIIECTBIACTCA HE MO3AHEC TpEX JICT IIOCIIC
3aBEpIICHUsI HX B [OCJIOIPOU3BOACTBE B COOTBETCTBHU C Fpa(i)I/IKOM. HpeL[BapI/ITCJ'H:HO
CIIEUAJIUCTOM IIO KaJpam IIPpOBEPACTCA IIOJHOTA H NpaBUIBHOCTH NOATOTOBKH JIMYHBIX NCIT B
nepeaadce. Henocrarku YCTPaHAIOTCA. Hepenaqa U IOpHUEeM IPOHU3BOAATCA IO OIIMCH C
HpOCTaHOBKOﬁ OTMETOK O HaJIM4YHUHU OCJI.

5.8  Jluunble gea paGOTHHKOB, 3aKOHUEHHEIE JEIONPOM3BoACcTBOM no 1 suBaps 2003 roza,
xpaHaTcsa 75 jer, nmocie 1 suBaps 2003 roga — 50 ner. JlmdHOE NENO PYKOBOUMTENSL HMECT
IIOCTOSHHBIN CPOK XpaHECHHUI.

6. OTBETCTBEHHOCTDb

6.1  Paomnuxu  oOS3aHEI CBOEBPEMEHHO IIPEACTABIATH  CBENCHUS 00 H3MCHCHHH B
IEPCOHAIBHBIX JAHHBIX, BKIIOYEHHBIX B COCTaB JIMYHOIO AEa.

6.2 Pabomooamens 00eCIICUMBACT:

. COXPaHHOCTD JIMYHBIX JEJ PaOOTHUKOB;
. KOH(UIEHI[MAIBHOCTh CBEACHHUM, CONEPIKAIMXCA B JIAIHBIX [IE71aX pabOTHHKOB.
7. TIPABA

7.1. Jlns obecHedyeHus 3alldTHl IEPCOHATBHBIX JAHHBIX, KOTOPBIE XPAHATCA BIMIHBIX [C/Iax
pabOTHUKOB YUPEKICHUS,

PabomHuku umerom npaso:

*  [OJYYMTH MOJHYIO HHPOPMAIUIO O CBOKX IEPCOHATBHBIX JAHHBIX M 06paboTKe 3THX JaHHBIX;
* IIOJyYHTH JOCTYI K CBOMM IEPCOHAIBHLIM JNAHHBIM;

* TOJIYYHTH KOIHH, XPAHSIIHECS B ITTHOM AeJIe K CONEPIAIUE IEPCOHANBHBIC aHHBIC,

* TpeGOBaTh HCKIIIOYCHHUS MM HCIIPABJICHHUA HEBCPHBIX HIIH HETIOJTHBIXIIEPCOHATBHBIX

JIAHHBIX.

Pabomooamens umeem npago:

o OGpabareiBaTh IEPCOHATBHBIC NAHHBIC pabGOTHHKOB, B TOM 4YHCJIE H Ha SJICKTPOHHBIX
HOCHUTEISIX,

. 3ampocyTh OT PAOOTHHUKOB Y UPEKICHHS BCIO HEoOXOAUMYI0 HH(DOPMAIHIO.



[prnoxenue Ne 2

MYHULIUIIAJIBHOE KA3EHHOE YYPEXIEHUE
«MYHUILIUITIAJIBHBIN OPTAH VIIPABJIEHUEM
OBPA30OBAHUSI» AIMUHUCTPALIMN «MYHUITUTIAJILHBINA
VIIYC (PAMOH)»

JIMYHOE JIEJIO N

OAMWNIINA
M OTUECTBO

Hauaro:
OKOHYEHO:

IIpommro Ha JINCTax
Cpoxk xpanenus: 50 ner



BHYTPEHHA OIIMCh

«

»

20 T

JIOKYMEHTOB jaena No

[Tpunoxernue Ne 3

KonuuecTBO JTUCTOB BHYTPEHHEH

OIIKUCH

Croenuanuct I10 KaapaM

Mata «

20 T.

Ne Wunexe Hata 3aroy0BOK JOKyMEHTa No amcTOB fieaa [Ipumeyanue
n/m | AOKyMe | JOKYMEH
HTa Ta
Hroro JIOKYMEHTOB




XypHan perucTpandy JAYHBEIX IEIT

[Tpunoxenue Ned
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